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PENNSYLVANU  AVENUE 
DEVELOPMENT  CORPORATION 
PRIVACY  ACT  OF  1974 
Systems  Recm^ 

Section  3(eK4)  of  the  Privacy  Act  of  1974,  5  U.S.C.  552a(eX4), 
requires  that  Federal  agencies  publish  annually  notices  describing 
records  which  they  maintain  and  which  are  subject  to  the  Act.  Pur¬ 
suant  to  this  requirement,  the  Pennsylvania  Avenue  Development 
Corporation  is  republishing  the  notices  describing  the  records 
systems  which  it  maintains. 

This  notice  was  drafted  and  the  systems  were  selected  with 
major  reliance  on  the  "Guidelines  and  Responsibilities’’  for  the  im¬ 
plementation  of  the  Act  published  by  the  Office  of  Management 
and  Budget  (40  FR  28949,  July  9,  1975)  and  "Guidance  for  the  In¬ 
ventory  of  Systems  of  Records  Covered  by  the  Privacy  Act  of 
1974’’  published  by  the  General  Services  Administration  Privacy 
Board,  April  21,  1975.  These  notices  cover  the  same  systems 
covert  in  the  Corporation’s  1975  publication,  appearing  at  40  FR 
3%74.  Most  of  the  notices  have,  however,  been  ^itori^y  revised 
for  reasons  of  precision,  correction  and  clarity  of  the  systems 
notice.  No  new  routine  uses  have  been  proposed. 

Dated:  September  27,  1976 

John  M.  Woodbridge, 

Executive  Director. 


PADC— 1 

System  name:  General  Personnel  Files  (including  Copies  of  OPF- 
CSC)-PADC 

System  location:  Pennsylvania  Avenue  Development  Corporation, 
425  13th  Street,  NW.,  Suite  1148,  Washington,  D.C.  20004. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Corporation;  past  and  present  members  of  Board 
of  Directors;  past  and  present  experts  and  consultants  who  have 
been  employed  on  an  intermittent  or  temporary  basis. 

Categories  of  records  in  the  system:  Personnel  information,  includ¬ 
ing:  position  descriptions;  performance  appraisals;  notifications  of 
personnel  action;  travel  records;  payroll  change  slips;  employment 
history;  Personal  Qualifications  Statement  (SF-171)  and  resumes; 
social  security  number;  biographical  sketches;  applications  for 
government  motor  vehicle  operator’s  permits;  employee  telephone 
and  address  listings. 

Authority  for  maintenance  of  the  system:  Pennsylvania  Avenue 
Development  Corporation  Act  of  1972,  Sec.  6,  Pub.  L.  92-578,  86 
Stat.  1270  (40  U.S.C.  875). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Informa¬ 
tion  is  used  in-house  to  complete  reports,  take  personnel  action, 
and  fulfill  other  administrative  requirements.  Categories  of  users 
are  Administrative  Officer  and  Administrative  Assistant  and  Super¬ 
visors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  file  folders. 

Retrievabilhy:  Retrieved  manually,  by  name  of  individual. 

Safeguards:  Records  are  stored  in  locking  metal  file  cabinets  in 
secured  premises;  access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  retained  indefinitely. 

System  managar(s)  and  address:  Administrative  Officer,  Pennsyl¬ 
vania  Avenue  Development  Corporation,  425  13th  Street,  NW., 
Suite  1148,  Washington,  D.C.  20004. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address.  See  Corporation  regulations  on  access  in  36 
CFR  903. 

Record  access  procedures:  Same  as  the  above. 

ContestiBg  record  procedures:  Same  as  the  above. 

Record  sonree  categories:  Individual  to  whom  records  pertain;  su¬ 
pervisors;  official  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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PADC— 2  I 

System  name:  Time  and  Attendance  Records— PADC  | 

System  location:  Pennsylvania  Avenue  Development  Corporation, 

425  13th  Street,  NW.,  Suite  1148,  Washington,  D.C.  20004 

Categories  of  indivhlHals  covered  by  the  system:  Past  and  present 
Corporation  staff  members;  past  and  present  members  of  Board  of 
Directors;  past  and  present  experts  and  consultants  who  are  em¬ 
ployed  on  an  intermittent  or  temporary  basis. 

Categories  of  records  in  the  system:  Records  of  all  actual  hours 
worked;  annual  leave  status;  sick  leave  status;  copies  of  all  time 
and  attendance  records. 

Authority  for  maintenance  of  the  system:  Pennsylvania  Avenue 
Development  Corporation  Act  of  1972,  Sec.  6,  Pub.  L.  92-578,  86 
Stat.  1270  (40  U.S.C.  875). 

Ronthiic  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records 
are  used  to  prepare  payroll  checks  and  to  maintain  records  of 
leave.  Routine  user  is  General  Services  Administration;  records  are 
also  releasnl  to  General  Accounting  Office  for  auditing  and  to  In¬ 
ternal  Revenue  Service  for  investigation  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

StoraM:  Current  records  in  system  maintained  in  two  loose-leaf 
notetxKMcs;  previous  year  records  maintained  in  file  storage. 

Retrievability:  Retrieved  manually,  by  name  of  individual. 

Safeguards:  Data  are  maintained  in  secured  premises. 

Retention  and  disposal:  Recends  retained  indefinitely. 

System  managerfs)  and  address:  Administrative  Officer,  Pennsyl¬ 
vania  Development  Cori>oration,  425  13th  Street,  NW.,  Suite  1148, 
Washington,  D.C.  2(X)04. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address.  See  Corporation  Regulations  on  access  in 
36  CFR  903. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  to  whom  records  pertain; 
timekeeper;  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
PADC— 3 

System  name:  Job  Applications — PADC 

System  location:  Pennsylvania  Avenue  Development  Corporation, 

425  13th  Street,  NW.,  Suite -1148,  Washington,  D.C.  20004. 

Category  of  individuals  covered  by  the  ^stem:  Individuals  who 
have  applied  for  positions  with  the  Corporation. 

Categories  of  records  in  the  system:  Job  applications  (SF-171)  and 
resumes  containing  name,  adless,  telephone  number,  date  and 
place  of  birth,  marital  status,  employment  and  educational  history, 
and  similar  information. 

Authority  for  maintenance  of  the  system:  Pennsylvania  Avenue 
Development  Corporation  Act  of  1972,  Sec.  6,  Pub.  L.  92-578,  86 
Stat.  1270  (40  U.S.C.  875). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Informa¬ 
tion  is  used  to  evaluate  prospective  employees  of  the  Corporation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Material  stored  in  file  folders. 

Retrievability:  Retrieved  manually,  by  name  of  individual. 

Safeguards:  Records  are  stored  in  locking  metal  file  cabinets  in 
secured  premises. 

Retention  and  disposal:  Records  are  either  returned  to  applicant 
or  maintained  for  one  year  from  date  of  receipt  and  then  destroyed. 

System  manager(s)  and  address:  Administrative  Officer,  Pennsyl¬ 
vania  Avenue  Development  Corporation,  425  13th  Street,  NW., 

Suite  1148,  Washington,  D.C.  2(K)04. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address.  See  Corporation  Regulations  on  access  in 
36  CFR  903. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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PADC— 4 

System  name:  General  Accounting  Records— PADC 

System  locatkm:  General  Services  Administration,  Central  Office; 
c(^ies  held  by  the  Corporation.  (GSA  holds  records  for  the  Cor¬ 
poration  under  agreement). 

Categories  of  individuak  covered  by  the  system:  Corporation  em¬ 
ployees;  Member  of  the  Board  of  Directors;  experts  and  con¬ 
sultants  who  have  been  employed  on  an  intermittent  or  temporary 
basis. 

Categories  of  records  in  the  system:  SF-1038,  Application  and  ac¬ 
count  for  advance  of  funds;  SF-1164,  Reimbursement  Vouchers; 
SF-1112,  Travel  Voucher. 

Authority  for  maintenance  of  the  system:  31  U.S.C,  generally;  also 
Pennsylvania  Avenue  Development  Corporation  Act  of  1972,  Sec. 
5,  6,  Pub.  L.  92-578,  86  Stat.  1269,  1270,  (40  U.S.C.  874,  875) 

Routine  uses  of  reemds  maintained  in  the  system,  incindtag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records 
also  are  released  to  General  Accounting  Office  for  audits;  to  the  In¬ 
ternal  Revenue  Service  for  investigation;  to  the  General  Services 
Administration  for  administrative  services;  to  the  Treasury  Depart¬ 
ment  for  reimbursement. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (GAD  P  1820.2). 

System  manager(s)  and  address:  Administrative  Officer,  Pennsyl¬ 
vania  Avenue  Development  Corporation,  425  13th  Street,  NW., 
Suite  1148,  Washington,  D.C.  20004. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address.  See  Corporation  Regulations  on  access  in 
36  CFR  903. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  subject  individual;  the  Corporation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
PADC— 5 

System  name:  Payroll  Records — PADC 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  Corporation.  (GSA  holds  records  for  the 
Corporation  under  agreement.) 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Corporation  employees;  past  and  present  members  of  Board  of 
Directors;  past  and  present  experts  and  consultants  who  have  been 
employed  on  an  intermittent  or  temporary  basis. 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records;  requests  for  deductions;  tax  forms;  W2  forms;  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  the 
Corporation  and  GSA  employees  to  maintain  adequate  payroll  in¬ 
formation  for  Corporation  employees  and  othenvise  by  Corporation 
and  GSA  employees  who  have  a  need  for  the  record  in  the  per¬ 
formance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also  Pennsylvania  Avenue  Development  Corporation  Act  of  1972, 
Secs.  5,  6,  Pub.  L.  92-578,  86  Stat.  1269,  1270  (40  U.S.C.  874,  875). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Reco^s 
can  be  released  to  the  General  Accounting  Office  for  audits;  to  the 
Internal  Revenue  Service  for  investigation;  to  the  General  Services 
Administration  for  administrative  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syston: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personneL 


Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manages)  and  address:  Administrative  Officer,  Pennsyl¬ 
vania  Avenue  Development  Corporation,  425  13th  Street,  NW., 
Suite  1148,  Washington,  D.C.  200M. 

Notffication  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address.  See  Corporation  Regulations  on  access  in 
36  CFR  903. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  the 
Corporation,  including  its  timekeeper. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
IPADC-6 

Systm  name:  Equal  Employment  Opportunity  Compliance  and 
Complaint  Files — PADC 

System  location:  Pennsylvania  Avenue  Development  Corporation, 
425  13th  Street,  NW.,  Suite  1148,  Washington,  D.C.  20004. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
EEO  complaints  with  the  Corporation. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  job  title,  wage  rate,  earnings,  dates  of  employment, 
race,  sex,  work  history,  data  on  applications  for  employment,  and 
complaint,  including  letter  or  document  initiating  complaint, 
directions  on  investigating  complaint,  affidavits,  investigating  re¬ 
port,  and  copies  of  correspondence  with  complainant. 

Authority  for  maintenance  of  the  system:  U.S.C.  3301,  7151-7154, 
E.O.  11478 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix;  the  pur¬ 
pose  of  the  ffle  is  to  cause  action  to  be  taken  on  discrimination 
complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  ffle  fold«^. 

Retrievability:  Retrieved  manually,  by  name  of  individual. 

Safeguards:  Records  are  stored  in  locking  metal  ffle  cabinets  in 
secured  premises;  access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  retained  indefinitely. 

System  manager(s)  and  address:  General  Counsel,  Pennsylvania 
Avenue  Development  Corporation,  425  13th  Street,  NW.,  Suite 
1148,  Washington,  D.C.  20004. 

Notification  procedure:  Address  inquiries  to  General  Counsel,  at 
above  address.  See  Corporation  Regiflations  on  access  in  36  CFR 
903. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  fel¬ 
low  workers  and  employer  pursuant  to  investigation  of  complaint. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  (PADC) 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  nfle  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  bsuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  4o  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
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clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  an 
aut^iized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investi^tor,  arbitrator  or  ot^r  duly 
authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civfl  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 


ment. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

6.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

7.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  Member  of  Congress  submitting  a  request  involving 
the  individual  when  the  individual  is  a  constituent  of  the  Member 
and  has  requested  assistance  from  the  Member  with  respect  to  the 
subject  matter  of  the  record. 


(FR  DOC.7&-30S16  FUed  10-14-76;9:36  am] 


FEDERAL  REGISTER,  VOL  41,  NO.  207 — TUESDAY,  OCTOBER  26,  1976 


